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Email 
 

 

Inquiry 
 

 

 

 

 

Tips for a more effective inquiry 

 Be specific in your question. What information would you like to find? 

 Indicate sources you have previously consulted. This avoids duplication of research and saves time. 

 Indicate any previous contact with Museum staff regarding your inquiry. We may be able to consult our files and 
avoid duplicating any research.  

 

Research Fees: *NOTE: First ½ hour is free 

☐  Members: $20/hour 

☐  Personal: $25/hour 

☐  Professional/Consultant: $30/hour 

Maximum Research Time:   

   

Research Time Provided:   

Response/Sources: 
 

 

 

 

 

 
Researched by 

 

Contacted by (Name & Method) 
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Duplication, Citation and Publication 
Permission to examine the Archives does not include permission to make facsimile reproductions of any manuscript 
or any excerpt from the documents at any time.  It does not give permission to quote, paraphrase or use in any way 
a letter, memorandum or document written by a person still living without the consent of the author.  A written 
application for audio/visual duplication must be made to the Museum.   All quotations from sources within the 
Archives shall give due reference to the Archives (courtesy of the Strathcona County Museum & Archives or as 
indicated on the item). 

Archival materials may only be photocopied by the staff, which will provide dividers to be placed in the box when 
items are removed.  If there are authorial or donor restrictions or if the staff believes there is any chance of 
damage, no photo-duplication will be possible. Do not remove items from files, request assistance for 
photocopying. 

Reproductions of archival documents, books, photographs, and audio files required by the Researcher will be done 
by the staff/volunteer at a cost as noted below.   

REPRODUCTION Fees  

Purpose Research and private study only.  

Conditions 

You do not have permission to re-sell or re-use the file. 

You do not have permission to transfer permission to use this file to others. 

You do not have permission to reproduce this file. 

Reproduction  

Audio Files Audio File to CD $15.00 

Photographs 

and 

Documents 

 Size Black & White Colour 

Photocopies 

Up to Letter (8.5x11”) $0.25 $1.00 

Legal (8.5x14”) $0.30 $1.30 

Ledger (11x17”) $0.50 $1.50 

Scanned Files 

Email – New Scan 
Required 

$1.00/document 

Email – Previously 
Scanned 

Free Free 

Saved on CD $15.00 $15.00 

NOTE:  Reproductions may take up to 14 days.  You will be contacted for pick up. Extra charges may apply for mailing. 
PAYMENT may be made by cash or cheque.  *FEES ARE SUBJECT TO CHANGE WITHOUT NOTICE. 

I have read and agree to abide by the regulations governing the use of these archival records. I am responsible to conform to 
copyright, right-to-privacy, libel, slander, and any other applicable statutes. I agree to indemnify and hold harmless the 
Museum, its officers and employees from any and all claims resulting from the use of materials in the Archives.  If I require 
copies for a purpose other than research and private study, I understand that I must first secure permission from the copyright 
owner of the work in question before copies will be made.  I understand there are legal consequences for breaching this 
agreement. I understand any copies I request are to be used solely for the purposes of research or private study and failure to 
comply with these regulations may result in the denial of access to the collections. 

 

Name of Researcher                                                         Signature Date 

The above-named Researcher has been granted permission to use the archive listed for research and private study only. 

 

Name of Authorized Museum Personnel                         Signature Date 

 
 
  


